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1. Aims 
 

This policy aims to: 
 

● create a framework to support all members of the school community to live 
and work together to meet the Cooperative Ethical Values  values of; 1

 
o Honesty 
o Openness 
o Social responsibility 
o Caring for others 

 
● foster the positive relationships that enable a learning community to succeed 
● involve all members of the school community in a consistency of approach 
● continuously improve standards of behaviour 
● define good and bad behaviour 
● fulfil the principles of Restorative Practice 
● reward positive behaviour and sanction negative behaviour fairly and 

consistently 
● apply a system of sanctions, fairly and consistently when bad behaviour 

occurs and be clear and unambiguous as to what is expected and when and 
how the rewards and sanctions apply 

● provide behaviour support mechanisms for staff, parents and pupils where 
needed. 

1 https://www.co-op.ac.uk/about/values-and-principles/ 
 



● Ensure a whole school approach to behaviour and discipline from 8am to 
6pm, i.e. at Breakfast Club, in lessons, at breaktimes and at the After School 
Club. 

 
2. Objectives 

 
The policy objectives are to: 
 

● create a climate for good behaviour by adopting reasonable and 
enforceable rules that are owned by all members of the school community 

● promote a climate of good behaviour by adopting engaging and 
challenging teaching styles and mutually respectful language and forms of 
address 

● be proactive in celebrating positive behaviour and in challenging negative 
behaviour 

● be consistent in approach when faced with recurring misbehaviour by 
following an assertive discipline approach as agreed by all staff. 

 
3. Roles and Responsibilities 
 
All staff at Ings Primary School are responsible for ensuring that good behaviour is 
promoted and maintained in accordance with this policy.  The headteacher has the 
overall responsibility for the day to day decisions relating to the management of good 
behaviour in the school. 

 
Expectations for positive behaviour should always be high and rooted in the values of 
the school. This policy demonstrates the importance of personal responsibility and the 
need for justice but also facilitates healing and reconciliation.  Staff should engage in 
conversations with children to build relationships ensuring that when a child does 
something wrong they have the opportunity of making things right by following the 
principles of Restorative Practice.  

 
4. What is Good Behaviour? 

 
We consulted with all pupils at Ings Primary School to find a definition for good 
behaviour.  Good behaviour is treating other people like we want to be treated and using 
our talents to do the best we can with our lives.  The children used these words 
and phrases to describe good behaviour: 
 
 

 



 
In Class  
● Keeping your hands and feet to 

yourself 
● Getting on with your work 
● Listening to the teacher 
● Sitting smartly and nicely 
● Listen to people like you would like 

people to listen to you 
● Trying/doing your best 
● Putting your hand up and not 

shouting out 
● Following the rules 
● Do what you are told 
● Doing your work 
● Keep your classroom tidy, putting 

toys in the right places 
● Say ‘please’ and ‘thank you’ 
● Looking at the person who is 

speaking 
● Learning new things 
● Ignoring anyone who is distracting 

you 
● Talk nicely to each other 
● Line up quickly and smartly 
● Be thankful for what teachers do 

 
With Other Children 
● Looking after some of the little 

children and helping them 
● Include people in games 
● If anyone hurts you, don’t retaliate, 

tell an adult 
● Look after someone who is hurt 
● Help people to do the right thing 
● Share with one another 
● Being a good friend 
● Supporting each other 
● Being a role model 
● Do things to make people happy 

 
Around the School 
● Treating school property with respect 
● Being polite 
● Do helpful  things you haven’t been 

asked to do 
● Walking sensibly down the corridor 
● Saying ‘please’ and ‘thank you’ 
● Opening the door for adults 
● Helping other people and doing good 

deeds 
● Behave in the playground as well as 

in the classroom 
● Take care of school property 

 
In the Hall 
● Help adults by doing what they ask 

first time 
● Listening to the adults 
● Clearing up our own mess 
● Saying thank you to the cooks and 

the lunchtime supervisors 
● Doing what you are asked to do 
● Join in during assembly and sing well 
● Help put equipment away 
● Eating all your dinner 

 
Always being 
● Kind  
● Helpful 
● Comforting 
● Responsible for your actions 
● Friendly 
● Good mannered 
● Supportive 
● Truthful 
● Trustworthy 
● Patient 
● Forgiving 
 

 
  

 



5. What is unacceptable Behaviour? 
 
We consulted with the pupils at Ings Primary School and found this definition of 
unacceptable behaviour.  Unacceptable behaviour is not treating other people like we 
want to be treated and not using our talents to do the best we can with our lives. 

 
 
In Class 
● Not doing what the teacher tells you 
● Not following classroom rules and 

instructions 
● Shouting in class 
● Talking whilst the teacher is talking 
● Throwing things in class 
● Not trying 
● Answering back to teachers and other 

adults 
● Lying 
● Swearing by hands or words 
● Being rude 
● Using bad language 
● Screaming in the classroom 
● Damaging school equipment 
● Breaking school rules 
● Hurting feelings, calling names 
● Swinging on chairs 
● Making someone upset 
● Stealing  
● Blaming someone else 
● Not doing your work and not doing 

your best 
● Writing on someone’s work 
● Hiding people’s stuff 
● Teasing 
● Vandalising 
● Laughing at bad behaviour 
● Interrupting 
● Biting, kicking, pinching 
● Sitting on others 
● Breaking toys 

 
Around School 
● Kicking or hitting someone at 

playtime 
● Telling younger children to do bad 

things 

 
● Talking back to the Lunchtime 

supervisors 
● Hitting or kicking another pupil 
● Punching, kicking, banging into 

people, fighting, nipping, biting 
● Calling people names 
● Throwing balls and equipment at 

people on purpose 
● Stealing and not giving things back 
● Swearing 
● Being mean to somebody / saying 

mean things behind their back 
● Not joining in singing 
● Bullying and hurting 
● Pushing and running on the corridor 
● Shouting and screaming on the 

corridor 
● Going on the grass after being told 

not to 
● Leaving a child out of a game 
● Breaking property 
● Hurting someone’s feelings 
● Telling lies and blaming people for 

things they didn’t do 
● Disrespect for people and their 

property 
● Talking back to adults 
● Being violent to someone on purpose 
● Making a mess for someone else to 

tidy 
● Not doing what our parents, teachers 

and supervisors tell us 
● Not letting people join in games 
● Messing about in the toilets in lesson 

time 
● When someone is upset calling them 

a cry baby 
● Standing on coats 

  

 



6. Key Rules 
 
At Ings Primary we have 4 key rules. 

 
1. We respect each other’s right to work, be happy and safe. 
2. We take care of the place we are in and whatever is in it. 
3. We speak the whole truth to each other. 
4. We do as we are told for the adults caring for us in school. 

 
The Key Rules encompass a wide range of expectations (what is good behaviour). 
Copies of the school rules will be displayed throughout the school. A child who fails to 
follow these will have a relevant sanction applied. 

 
7. How Does the School Encourage Good Behaviour? 

 
The school systematically uses www.classdojo.com as its main way of tracking 
positive and negative behaviour (see appendix 1).  The system allows for children to 
be part of what constitutes positive and negative behaviour, they see immediate 
responses and they can track their own progress.  Staff can use the system to set 
targets and analyse strengths and weaknesses for individuals, groups and classes. 
 
All members of staff should use www.classdojo.com . 
 
Other forms of encouraging good behaviour include; 

 
● Verbal praise. 
● Awarding stickers. 
● Awarding a headteacher award (3 dojo points). 
● Receiving a “Special Mention” certificate by being nominated by an adult. 
● Receiving a “Class Dojo” award for the most dojo points each week. 
● Receiving Termly “Good Conduct” Awards . 
● Entering the weekly raffle draw if they are the class dojo winner. 
● Receiving the weekly best attendance trophy. 
● Awarding the Sitting Duck Award 
● Awarding of weekly “Golden Table” ticket by lunchtime supervisors. 
● Awarding Lunchtime/breakfast club/after school club dojo points 

 
The above means aim to motivate towards good behaviour along with; 
 

● Adults modelling good behaviour 
● Stating the school rules explicitly frequently praising good behaviour using the 

phrase that’s good behaviour 
● Circle time discussions 
● PSED and PSHCE learning 

 
7.1 Well-being and Safeguarding officer 

 
The school employs a Well-being and Safeguarding Officer (WSO) whose 
role is to support children and families in the promotion of positive behaviour 
and to support children and families in the use of positive discipline and the 

 

http://www.classdojo.com/
http://www.classdojo.com/


principles of Restorative Practice.  The WSO collates behaviour data across 
the school and reports this to the head teacher on a termly basis. 

 
8. How Does the School Sanction Unacceptable  Behaviour? 
 

8.1 Procedures for Dealing With Minor Infringements of Key Rules 
(Report Books) 

 
8.1.1 Warnings and Report Books 

 
▪ First infringement the child is given a warning. This warning includes 

how their behaviour is inappropriate and what behaviour is expected. 
▪ Second infringement the child is given a negative dojo point. 
▪ Upon a 3rd infringement the child will be isolated within the classroom. 
▪ Upon a 4th infringement a child’s name will be put in the Class Book 

and the child removed from the classroom to their designated isolation 
classroom. If this happens in class time then the child will miss 15 
minutes of their next breaktime. If a child argues with the adult’s 
decision, this time will be added to the sanction. 
 
At playtime, class teachers or Teaching Assistants will supervise this 
sanction and arrange for cover if they are unable to attend. At 
lunchtime, these children will be sent to a member of SLT to undertake 
the sanction. 

 
If a child’s name appears in a class book on 3 occasions, the class 
teacher will inform parents of the child’s specific misbehaviour.  This will 
be repeated at 6 and 9 occasions. 
 
If a child’s name appears in a Class Book on 9 occasions they will be put 
on report. 
 
Each half-term, the child will start from zero again. 

 
8.1.2 Around the School 

 
Children rushing/running in the corridors will be given a negative dojo by a 
member of staff. Staff will then inform the class teacher who will deduct 
the dojo. 

 
8.1.3 Playtimes  

 
Minor playtime infringements can be dealt with in a restorative circle, loss 
of a dojo or by requiring a child to immediately miss a set period of their 
breaktime by standing against the wall. 
 
For serious playtime infringements staff on playground duty will record the 
names of any child breaking school rules and make a note in the child’s 
Class Book. 
 

 



8.1.4   Lunchtimes 
 

Minor playtime infringements can be dealt with in a restorative circle, loss 
of a dojo or by requiring a child to immediately miss a set period of their 
breaktime by standing against the wall. 
 
Lunchtime staff will record incidents of misbehaviour in their own log 
books and the Senior Lunchtime Supervisor will review these daily and 
transfer any entries into the relevant child’s Class Book. 
 

 
8.2 Procedures for Dealing With Serious Infringements of Key Rules 

 
More serious infringements of school rules, including persistent minor infringements 
will be recorded on CPOMS by members of staff and contain details of: 

 
● Name of the child who has broken the rule 
● A brief description of the incident(s) 
● Name of the staff member who witnessed the incident(s) 
● Action required e.g contacting parents 

 
8.2.1 Certainty 

 
When establishing the facts in relation to an incident a member of staff will carry 
out restorative circles and consult with all witnesses. 
The child will then face a consequence for example; Sitting in silence, time on the 
wall etc. Work will not be used as a punishment.  

 
8.2.2 Physical harm and Retaliation 

 
Harming others physically is not acceptable.  Children are taught not to hit or 
retaliate back.  If this occurs both children will be entered into the Class Book. 
This single incident would count as three entries into the class book and parents 
will be informed by the class teacher.  Through restorative practice we try to 
teach the children why this is not acceptable. 

 
8.3 ‘On Report’ 

 
If a child appears in the Class Book on nine occasions in any half term staff 
will communicate this with parents / carers and the child will be placed ‘On 
Report’.  If a child is placed ‘On Report’ it means that the privilege of playtime 
is removed and all breaks and lunchtimes will be supervised inside.  A report 
will be completed after each lesson to ascertain how well a child is adhering 
to the school’s 4 Key Rules. 

 
Staff members  will draw up report cards and tell the child how many 
instances of good behaviour the child needs to exhibit before playtimes are 
restored.  When a child has all playtimes restored the ‘Report’ is over. 

 
The report card has been designed in such a way that all playtimes can be 

 



earned back in one week. 
 

8.4 Parental Contact When Forming an Individual Behaviour Plan (IBP) 
 

Should a child be placed ‘On Report’ twice within one half term, the child will 
have an IBP drawn up.  For some pupils an IBP may be used sooner. 

 
Those requiring an IBP will meet the Headteacher and their parents and 
consider the following; 

 
● How the IBP will help to improve the quality of the child’s school 

experience. 
● How the IBP will help me improve the quality of other people’s school 

experience. 
● How the IBP will allow the child to be more positive and fair to everybody 

at school. 
 

The Headteacher and pupil will then agree on three strategies designed to 
improve behaviour.  The pupil will then meet with the appropriate member of 
staff to discuss progress being made at agreed times, with appropriate 
regularity.  These meetings will stop when both parties are happy with the 
improvements made.  The pupil will collect evidence of the changes and the 
target behaviour.  Pupils will only collect positive evidence.  Each break time 
the pupil on the IBP will have to ask the Headteacher or Deputy Headteacher 
if they are allowed outside in order to collect evidence.  Evidence can also be 
collected in class and at home.  Parent involvement is seen as being vital to 
the success of the IBP. 

 
9. Restorative Practice 

 
Incidents will be dealt with in a restorative way, using the restorative questions. 
Beginning with the question ‘what happened’ all parties get to share their stories. 
Following establishing ‘what happened’ further questions explore who has been 
affected by the actions, what feelings were involved and what can be done to make 
the matter right. This ensures that the school community are working ‘with’ each 
other rather than doing things ‘to’ each other. 

 
10.Pupils with Special Educational Needs and Exceptions 
 
If a child is appearing in the Class Book regularly and has reached the point where 
parents/carers have been invited to speak with the Headteacher then the child may 
have exhibited the criteria necessary for his/her special needs to be identified and a 
relevant intervention programme implemented.  The Individual Programme will reflect 
the child’s personal needs and be individually tailored.  Possible strategies include; 
 

10.1 Target Sheets 
 
An archery target that defines a continuum of behaviour over 3 levels.  At the 
end of a lesson, break time etc, a tick is placed to indicate how the child has 
performed.  At the end of the day the sheet goes home.  Ticks in the centre 

 



receive rewards, ticks on the outer sanctions at home. 
 

10.2 Stars and Stickers 
 

A grid sheet designed in collaboration with the child.  Stickers are stuck on at 
agreed time intervals if targets are met.  The sticker card is shared with home 
each evening. 

 
10.3 Pupil Contracts. 
 

An agreement drawn up with an older child that identifies strategies to enable 
the child cope with their bad behaviour.  The contract would also identify ways 
of avoiding bad behaviour. 
 

10. 4  Individualised target cards, linked to children’s interests, Children earn smiley 
faces for desired behaviours and if a target number is reached, a certificate 
awarded. For example, a child may have a space themed target card. 
 

10.5 IEPs may have targets linked to behaviour on them, In which case, the IEP 
should also state the strategies and support to be used to help achieve this 
target. 
 

10.4 Outside Agencies 
 

Referrals may be made to local Pupil Referral Unit providers, Educational 
Psychologist, Education Welfare Officer, Social Care, Anti Bullying agencies, 
BEST, Health Service. 

 
This policy is designed to meet the needs of the vast majority of children in the 
school.  For a very small minority of children the school may need to vary it’s 
approach in terms of the rigour with which the policy is applied.  These children will 
be those with recognised behavioural needs, or specific diagnosed conditions or who 
may be experiencing significant trauma out of school which influences their ability to 
control their behaviour.  The school will come to alternative arrangements with these 
pupils in order to meet their specific needs. 

 
11.Exclusion 

 
In rare instances where behaviour has become violent or completely unacceptable, 
despite all our efforts, a fixed term exclusion from school will be considered. 
Assurances as to future conduct will be sought.  If further exclusions were required and 
if every initiative tried has failed (and if assurances as to the future conduct of the child 
were not attainable) then a permanent exclusion would be applied for.  Governors, 
parents/carers and the LA would all have the right of appeal. 

 
12.Parents 

 
The school recognises its shared responsibility in the raising of children in partnership 
with the child’s family.  The school works collaboratively with parents so that children 
receive consistent messages about how to behave at school and at home. In order to 

 



support this, all parents are required to sign a Home-School Agreement for their child’s 
behaviour. 
 
Parents are provided with a copy of this policy via the schools’ website 
www.ingsprimaryschool.com or on paper by request and are expected to support the 
efforts of the school in promoting good behaviour and in sanctioning bad behaviour. 
 
As appropriate the school may share www.classdojo.com information with parents so 
that they can track positive / negative behaviour at home on an up-to-the-minute basis. 
 
Parents will be regularly informed about their child’s behaviour through informal 
meetings and at parent consultation meetings.  Parents will be informed when their child 
is going on report and when a child has successfully come off report. 

 
13.Monitoring 
 
The procedures set out in this policy aim to allow children, class teachers, school 
leaders and families to monitor standards of behaviour on an on-going basis. 
 
The headteacher receives a termly report from the WSO which collates data from 
across the school.  This data will be used to inform future school improvement planning 
and to inform decisions taken by the Governing Body. 
 

 

http://www.ingsprimaryschool.com/
http://www.classdojo.com/


Appendix 1 
 
www.classdojo.com 
 
Analysis can be carried out by class, group or individual. 

 
 

 

http://www.classdojo.com/

